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MNERORANDIR{ FOR: Assistant Director for Specisl Operations

SUBJACT lgnm Leave

REFERENCE 3 Memo 11 Jul 52 to A-DD/A from AD/:0, same subject

A e

1. Tha Acting Assistent Director (Persomnel) has cammented on
your memorandiun as follows:

a. Persompel Divisions ¢en fully malntain the individual
employee £iles only to the extent that the operating offices
rovide dosumentation on actions other than those which nor-~
melly ave processed through Persconnel shammels. He bas recom-
mended the iesuence of an Agency notice directing the sttention
of all concarnad to this problem and requesting that internal
actions of this natuwre be recorded and coples furnished to
Perscmnel. Although mocedwrnlly these parsomnal files may,
in certain instances, be svbordinated to other files of the
Agancy, copies of all partinent documents should be provided
for ©lling. It is hoped that this notice will rectify any
procadural oumissions which heve occurred.

b. YThe unfiied wmeterial heas accummulated as & result of the
posudongm~~grygtonyn problem, which, with the consoclidation of
Regietry, iz capsble of solution, in that sore complete eross~
referencing is now avellable to Personnel. The backlog of
unfiled material is nov in process of belng worked down.

2, The problem has been referred to the Organization and Methods
Service for their consideration aftar the presunt maje task of recrgan-
isation of the covert offices has bheen completed. Any procedural changes
taken gt this moment would otherwise bLecome obsolete very shortly.
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L. K, WHITS
Axting Deputy Director
SA/ADD/A:RSW: Jeb (25 Jul 52) {Administration)
eci "“:AD Note to Col, White; I believe Col. Baird's responsc
C/ 0kl (w/ba.sic) is a reasonable one. He, of course, is right in
‘ADD/A chrono saying that it was unnecessary to make an issue over
t tm&% as the AD/Z0 did. Recommend signature on

the attached memorandum and notice. RS

20T YPIERICPROEEAorom [KW:  Attached notlce for publication. Other attachzd material

refer to paragraph 2 of the memoranduu.




